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Site Nane: Docunment No.
Site Manager: Dat e of QAPP:
QAPP Aut hor: QAPP Revi ewer :

COVMENTS
Al. Title & Approval Sheet

Title

Organi zati on’ s Nane

Dat ed signature of project manager

Dat ed signature of quality assurance officer

O her signatures, as needed

A2. Table of Contents and Docunment Control Format
A3. Distribution List
A4. Project/Task Organi zation
Identifies key individuals, with their
responsibilities (data users, decision-nakers,
proj ect QA manager, subcontractors, etc.)
A5. Probl em Definition/Background
Clearly states problem or decision to be resol ved
Provi des historical & scientific background
i nf or mati on
A6. Project/ Task Description

Li sts neasurenents to be nade

Cites applicable technical, regulatory, or
program specific quality standards, criteria, or
obj ectives

Not es speci al personnel or equi pnent requirenents

Identifies the assessnent tools needed

Provi des wor k schedul e

Not es required project & QA records/reports
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COVMENTS

A7. Quality bjectives & Criteria for Measurenment Data

States project objectives and limts, both
qualitatively & quantitatively

States & characterizes nmeasurenent quality
objectives as to applicable action |levels or
criteria

A8. Special Training Requirenments/Certification Listed

A9. Docunentation & Records

Lists information & records to be included in
data report (e.g., raw data, field logs, results
of QC checks, problens encountered)

Descri bes process and responsibilities for
ensuring that the nost current approved version
of the QAPP is avail able

Specifies the |l evel of detail of the field
sanmpling and/or |ab analysis narrative needed to
conpletely describe difficulties encountered

G ves retention tine and | ocation for records &
reports

Bl. Sanpling Process Design (Experinental Design)

Lists samples required as to type & nunber

States sanpling network design & rationale

G ves sanpling locations & sanpling frequency

Identifies sanple matrices

Lists classification of each measurenent
paranmeter as either critical or needed for
i nformati on only

G ves appropriate validation study information
for non-standard situations

B2. Sanpling Methods Requirenents

Identifies sanple collection procedures & nethods

Li sts equi pment needed

Identifies support facilities

Identifies individuals responsible for corrective
action

B2.

conti nued

COVMENTS

Descri bes process for preparation and
decont ami nati on of sanpling equi pnent
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Descri bes sel ection and preparati on of sanple
contai ners and sanpl e vol unes

Descri bes preservati on net hods and maxi num
hol di ng ti nes

B3. Sanple Handling & Custody Requirenents

Not es sanpl e handl i ng requirenents

Not es chai n of custody procedures, if required

B4. Anal ytical Methods Requirenents

Identifies analytical methods to be foll owed
(with all options) & required equi prent

Provi des validation information for non-standard
nmet hods

Identifies individuals responsible for corrective
action

Speci fies needed | aboratory turnaround tine if
i mportant to project schedul e

B5. Quality Control Requirenents

Identifies QC procedures & frequency for each
sanmpling, analysis, or measurenent technique, as
wel | as associ ated acceptance criteria &
corrective action

Ref erenced procedures used to calculate QC
statistics (precision & bias or accuracy)

B6. [ nstrunent/Equi pnent Testing, |nspection &
Mai nt enance Requi renents

Identifies acceptance testing of sampling &
neasur enent systens

Descri bes equi pnent preventive & corrective
mai nt enance

Notes availability & | ocation of spare parts
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COMVENTS
B7. Instrument Calibration & Frequency
Identifies equi pnent needing calibration &
frequency for such calibration
Not es required calibration standard and/or
equi prrent
Cites calibration records & manner traceable to
equi prent
B8. Inspection/ Acceptance Requirenents for Supplies &

Consunabl es

States acceptance criteria for supplies &
consunabl es

Not es responsi bl e indivi dual s

B9. Data Acquisition Requirenents for Non-direct

Measur enent s

Identifies type of data needed from non-
measur enent sources (e.g., conmputer data bases
and literature files) along with acceptance
criteria for their use

Describes any limtations of such data

Docunments rationale for original collection of
data and its relevance to this project

B10.

Dat a Managenent

Descri bes standard record keeping, data storage,
& retrieval requirenents

Checklists or standard forns attached to QAPP

Descri bes data handling equi prent & procedures
used to process, conpile, and anal yze data (e.g.
requi red computer hardware and software)

Descri bes process for assuring that applicable
i nformati on resource managenent requirenents are
satisfied
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COVMENT

Cl. Assessnments & Response Actions

Li sts required nunmber, frequency, & type of
assessnments wi th approxi mate dates & names of
responsi bl e personnel (assessnents include but
are not limted to peer review, managenent
systens review, technical systens audits,
performance eval uations, and audits of data

quality)

Identifies individuals responsible for corrective
actions

C2. Reports to Managenent
Identifies frequency & distribution of reports for:

Proj ect status

Results of performance evaluations & audits

Results of periodic data quality assessnents

Any significant QA probl ens

Preparers & recipients of reports

D1. Data Review, Validation, & Verification

States criteria for accepting, rejecting, or
qual i fying data

I ncl udes project-specific calculations or
al gorithmns

D2. Validation & Verification Methods

Descri bes process for data validation &
verification

Identifies issue resolution procedure &
responsi bl e i ndi vi dual s

Identifies nmethod for conveying these results to
data users

D3. Reconciliation with User Requirenents

Descri bes process for reconciling project results
with DQOs & reporting limtations on use of data

Note: This checklist is based on the document “Guidance for Quality Assurance Project Plans,” EPA
Q¥ G 5. Please also consult the docunent “EPA Requirements for Quality Assurance Project Plans
for Environmental Data Operations,” EPA QAN R-5 when devel oping a Quality Assurance Project Plan.
These docunents can be found on-line at

http://ww. epa. gov/rl0earth/ of fi ces/ oeal/ gai ndex. ht m#¥Nati onal QA Gui dances and Requirenents
Docunent s



